PLACEMENT RULES - STUDENTS
· GENERAL   

· For the purpose of this document, Placement Committee is defined as the collective body comprising of the Placement Officer and the Student Placement Representatives elected for the said year. The Indian Institute of Science is referred to as the Institute.

· All students who expect to graduate from the Institute by the end of the academic year 2015-16 and are seeking employment may register for campus placements.

· Registrations for placements of students of B.S., M.Tech., M.E., M.Des, and M.Mgt programmes will be done during the month of August on the online portal maintained by the Placement Committee.

· The M.Sc and Ph.D. research scholars can register during the month of August by submitting a certificate in the prescribed format available with the Placement Committee, indicating that they will submit their thesis before 31st July 2016.

· Campus placement is a facility provided for the students. Registration is not compulsory for all. Students not interested in placements are requested not to register for placements. However, registration is compulsory for students interested in placements.

· Students having 4 or more course backlogs are advised not to register for placements. Such students are advised to improve and register after the fall semester examinations.

· Students who have acquired their degrees and were not placed in the earlier year will not be allowed to re-register. In essence, if one has sit for placements previously, he/she will not be allowed.

· Students who have lost the job for genuine reasons will be allowed to re-register on a case by case basis. This decision rests solely in the hands of the Placement Committee.

· Only full time students of the Institute are eligible to register for placements. Research Assistants, Project Assistants, et. al. are not eligible to register.

  

· PRE PLACEMENT   

· Each registered student will be given a unique student account for the placement website, in order to access the placement notices, company announcements and to upload their Curriculum Vitae.

· Students are advised to read the announcements made, go through the company website and apply only if they are genuinely interested.

· Students are expected to follow the Institute guidelines available on the placement website for preparing the CV. Students may also use the template provided by the Placement Committee but there is no compulsion to do so.

· The details of the CV have to be genuine and any student found violating this rule will be disallowed from the placements for the rest of the academic year.

· Students must strictly adhere to the deadlines for applying for companies. DEADLINES WILL NOT BE EXTENDED UNDER ANY CIRCUMSTANCES.
· Students are permitted to deregister from a company's process before the deadline for deregistration, which will be mentioned clearly on the placement website.

  

· PLACEMENT DAY   

· Notices of the Pre-Placement Talk (PPT) will be published on the placement website in advance. Students should occupy the venue 15 minutes before the scheduled start of the PPT.

· Students interested in a particular company, must attend its PPT without fail. If they fail to do so, they will be disallowed for that company and will be treated as absenteeism (see below). 

· Students must clarify details regarding salary break-up, job profile, place of work, bond details etc with the companies during the PPT.

· If a student fails to attend the placement process after applying for a company, she/he must inform the Placement Committee at least 24 hours in advance. 

· Students cannot voluntarily decide to drop out of the placement process of a particular company, after sitting through its PPT. The only exception to this rule is a job profile mismatch, the decision for which rests solely with the Placement Committee.

· It is the responsibility of the student to check announcements/notices/ updated information/shortlisted names etc. in the notice boards and placement website. Students are expected to be in time as per the announcements.

  

· DISCIPLINE   

· A student who applies and gets shortlisted is bound to go through the entire selection process unless rejected midway by the company. Any student who withdraws deliberately in the midst of a selection process will be considered as a case of absenteeism (see below).

· Late comers for Test/GD/Interviews may be disallowed from appearing for the selection process unless previously intimated to the Placement Committee. Non-intimation will count as absenteeism (see below).

· Absenteeism: A student not attending the placement process or PPT for a company after registering and without prior intimation will be deemed as absent. Absenteeism carries a fine of INR 1000 for the first offence and debarment from placements for the entire session for a second offence. All definitions of absenteeism given above are also governed by the same rules. Decision rests solely with the Placement Committee.

· Students should maintain discipline and decorum in every action they take during the placement process. Any student found violating any rules of general ethic and etiquette as deemed by the company or Placement Committee, or defaming the Institute will be disallowed from the placements for the rest of the academic year or stipulated to pay a fine of INR 1000, depending on the gravity of the situation and past record of the candidate, as deemed by the Placement Committee.

· Students found cheating or misbehaving in the selection process (PPT/Test/GD/Interview) will be disallowed from the placements for the rest of the academic year.

· Students are expected to follow the dress code stipulated by the Placement Committee. Students must be formally dressed whenever they participate in any sort of interaction with a company. Minimum formal clothes for men includes formal shirt and trousers, and leather shoes. Minimum formal clothes for women includes either a pair of Salwar-Kameez (no binge) or formal shirt and trousers. Ties and other formal accessories are optional. Accessories deemed unsuitable by the Placement Committee, such as sunglasses, are banned. Students, both women and men, are advised to have a business suit available in case a company stipulates that students attend the process suited up. Women are advised to have a saree available as well. Tee shirts, jeans, casual shirts and other informal wear is strictly prohibited and students found violating the dress code will be disallowed from attending the process and treated as absent, as regulated by the rule above.

· Students must carry their Institute Identity cards at all times during the placement process. Impersonation will lead to debarment from placements for the rest of the session, and further action may be pursued at the Institute level.

  

· POST PLACEMENT   

· Announcement on the notice board or website or filing in the Placement Office will be considered as firm offer. Offers received from companies must be collected within the deadlines. The responsibility of going through the offer letter and taking actions therein such as submission of documents lies entirely with the student. In case offers are received directly by the student from the company, the same must be intimated to the Placement Committee. 

· The Placement Committee assumes that every selected student will pass the medical test. If there is a rejection at this stage, the student's registration will be renewed and the student becomes eligible again to seek placement through this office in the same placement session. The student cannot re-register in a later year.

· In case the student decides not to join the company, they should inform the company in writing with reasons at least two months before the date of joining, or June 2016, whichever is earlier. They are also required to submit a copy of that letter to the Placement Committee.

  
The Placement Committee reserves the right to change any or all of the above rules and is the sole authority in taking decisions pertaining to placements from the Institute. Any grievances must be brought up to the notice of the Committee for resolution.

