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Equal Opportunities Monitoring

Applicants are requested to complete the relevant questions below. 

The information you choose to give us through this form is used purely for statistical purposes in connection with equal opportunities monitoring.
It is our aim that all applications receive fair treatment irrespective of age, colour, disability, ethnic origin, gender, marital status, religion or belief; or sexual orientation.

We will detach this section before shortlisting and the information will be kept separate to your application.

If you choose not to give us this information it will not affect your application in any way. If you would rather not disclose this information please select “prefer not to say” from the options presented for each question.

	Application for the post of
	
	Vacancy Number
	


	Gender (Please circle)
	Female
	Male
	Prefer not to say


	Age (Please circle)
	16-24
	25-34
	35-44

	
	45-54
	55-64
	65+

	
	Prefer not to say


	Date of Birth (dd/mm/yyyy)
	
	Prefer not to say


	Marital Status (Please circle)
	Divorced / Civil Partnership dissolved
	Living with partner
	Married / Civil Partnership

	
	Separated
	Single
	Widowed

	
	Prefer not to say


	Ethnic Origin (Please circle)
	See list for options. Please indicate your ethnic origin – The following are consistent with the categories in the 2001 National Population Census

	Asian or Asian British - Indian
	Asian or Asian British - Pakistani
	Asian or Asian British - Bangladeshi
	Asian or Asian British –Any other Asian Background

	Black or Black British - Caribbean
	Black or Black British - African
	Black or Black British – Any other Black Background
	Mixed – White & Black Caribbean

	Mixed – White & Black African
	Mixed – White & Asian
	Mixed – Any other Mixed Background
	White - British

	White - Irish
	White – Any other White Background
	Other Ethnic Group - Chinese
	Other Ethnic Group -Any other Ethnic Background

	Other Ethnic Group – Not Stated
	Prefer not to say


	Nationality (Please circle)
	At Birth
	
	Now
	
	Prefer not to say


	Religion or Belief (Please circle)
	Buddhist
	Christian
	Hindu

	
	Jewish
	Muslim
	Sikh

	
	No Religion
	Other
	Prefer not to say


	Sexuality (Please circle)
	Bisexual
	Gay Man
	Gay Woman / Lesbian

	
	Heterosexual / Straight
	Other
	Prefer not to say


	Disability (Please circle)
	The Disability Discrimination Act defines a person as having a disability if he/she “has a physical or mental impairment which has a substantial and long term adverse effect on his or her ability to carry out normal day to day activities” Do you consider that you have a disability?

	
	Yes
	No
	Prefer not to say


	Pension
	Are you currently a member of the ESPS pension scheme?
	Yes  No


	Advertisement
	Please state where you saw the advertisement for this vacancy
	


The information you choose to give us on this form is strictly confidential
C O N F I D E N T I A L

Please remember to submit this form with your completed application form. 
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EMPLOYMENT APPLICATION FORM

STRICTLY CONFIDENTIAL

All information will be treated confidentially. We are committed to promoting Equal Opportunity throughout the organisation.

Please read the guidance notes before completing this application form.

	Application for the post of 
	
	Reference number
	

	Please circle 
	Full Time
	Part Time
	Temporary
	Permanent

	 Post Advertised in
	


Section 1 - Personal Details

	Surname
	
	Forename
	

	Home Address (Include postcode, if this is a temporary address please also give your usual home address)

	Contact telephone number
	Daytime
	
	Evening
	

	Email Address
	


Section 2 – Asylum and Immigration Act

	The Asylum and Immigration Act 1996 makes it a criminal offence to employ those who do not have permission to live or work in the United Kingdom. Applicants will be required to provide documentary evidence of their right to work in the United Kingdom if invited to interview.

	Do you require a work permit to work in the United Kingdom?
	YES
	NO

	If yes, do you currently hold one?
	YES
	NO


Section 3 – Special Arrangements
	Would you need us to make any special arrangements if we invited you for an interview, for example providing a sign language interpreter.
	YES
	NO

	


Section 4 – Rehabilitation of Offenders Act 1974

	(Please refer to the guidance notes before completing this question)

	Do you have any unspent criminal convictions
	YES
	NO

	If yes, please provide details


	Section 5 – References 

	Name
	Name

	Job Title
	Job Title

	Capacity in which known
	Capacity in which known

	Address
	Address

	Telephone Number
	Telephone Number

	Can we contact prior to interview?
	YES
	NO
	Can we contact prior to interview?
	YES
	NO


 Section 6 - Education 

	Dates

From
	Dates

To
	Course / Qualification
	Grade
	Year

	
	
	
	
	


Other courses you have been on that are relevant to your application 

	Name of course
	Dates From
	Dates To
	Details

	
	
	
	


Membership of organisations that, are relevant to your application

	Name of Organisation
	Level of Membership
	Year you joined

	
	
	


Section 7 - Employment History (present or most recent first)

	Please use a separate sheet if necessary

	Name and Address of Employer
	Job
	Date From
	Date To
	Salary
	Reason for leaving

	
	
	
	
	
	

	Please give details of your main duties and responsibilities in your present or most recent job. (Please use a separate sheet if necessary)

	


	Please explain how your experience, skills and knowledge meet the requirements of the job you have applied for. (Please use a separate sheet if necessary)

	


	Please give details of any periods when you were not in employment, education or training.

	


Section 8 - General

	Do you hold a current driving licence?
	YES
	NO

	If we offered you a position how much notice would you have to give to your current employer?
	[     ] Weeks
	[     ]   Months

	Are there any dates over the next six weeks when you are unavailable for an Interview? (Please give details)


Section 9 – Declaration

As part of our recruitment process you may be required to complete a health questionnaire and attend a medical assessment which could include drugs and alcohol testing.  You may also be required to provide us with details if you have ever been convicted of a criminal offence which is not regarded as "spent" under the Rehabilitation of Offenders Act 1974.
This application may be read by members of the Human Resources department and Directors or Managers involved in recruitment at Northern Powergrid (Northeast) Limited; Northern Powergrid (Yorkshire) plc; Northern Electric Plc; Integrated Utility Services Ltd and any other company within the Northern Powergrid Group.  In addition to the post for which you have applied this application may be considered for similar posts within the Northern Powergrid Group. If you do not want your application to be considered for other posts please state below.
	


I certify that all questions have been answered accurately and that I understand that any false information given on this form may render an offer of employment invalid or lead to termination of employment.

Signature____________________________________     Date____________________________
Name __________________________________
I agree to the processing* of all data provided within this application form (including sensitive data**) in accordance with the Data Protection Act 1998. The data provided will only be used for the recruitment process.
Signature___________________________________     Date______________________________
Name _________________________________
Definitions

* Processing includes obtaining, storage, accessing, disclosing and destruction of data.

** Sensitive data is categorised in the Data Protection Act 1998 as an individuals:

· racial or ethnic origin
· political opinions

· religious beliefs or other beliefs of a similar nature

· T.U. membership

· physical or mental conditions




                                          
· sexual life

· Commission or alleged of any offence, or proceedings for any offence committed, the disposal of such proceedings or the sentence of any court in such proceedings.

Please complete and return this form to: Human Resources, Northern Powergrid, New York Road, Shiremoor, Newcastle Upon Tyne, Tyne and Wear, NE27 0LP. Thank you.
