Vocational Diploma in Early Childhood Care & Education (Kindergarten) (VDECE)

VDECE - 01: Child Development and Psychology

Unit-l: Basic Concepts in Child Development: Why Study Child Development? What Should we be Studying? What are the major influences on Development? What is the Nature of Developmental Change? A Perspective on the Young Child's Development -Theoretical Issues-Active or Passive nature of the Child? ​Is Development continuous or discontinuous? Stability or change overtime? Is there consistency across situations?

Unit- 2: Principles of Child Development: Introduction-Child Development. ​Principles of Child Development, Top-to-bottom development -Development is similar for all children -Correlation in Development-Development proceeds stage by stage- ​Havighurst's Developmental Tasks for Childhood -Factors influencing Mastery of Developmental Tasks.

Unit- 3: Pre - Natal Development and Care: Conception_ Intra Uterine Growth​ First Trimester-Second Trimester-Third Trimester- Major Milestones of Foetal Development_ Important Characteristics of the Prenatal Development_ Hereditary Endowment_ Prenatal Care and Preparation for Parenthood-Conditions Affecting , Prenatal Development_ Kinds of Birth-The Neonate-Capabilities of The New Born, Major Reflexes In The New Born Baby-Ten Important Points for The Care of New Born

Unit -4: The Infant: The First Six Months of Life: Introduction to The Infant: The First Six Months of Life- Growing and Caring- Feeding_ Sleeping-Movement_ Finger Skills- Milestones In Finger Skills At 12 Months- Using the Senses -Seeing and Understanding_ Hearing And Making Sounds- Smell, Taste and Touch-Playing And Learning_ Social - Emotional Development- Cognitive Development: The emergence of Thought-.What Is Cognition? Thought in The First Year-Sensory Motor Stage- The Role of The Caregiver.

Unit- 5: Development During Toddlerhood: Development During Toddler Hood- Introduction-Physical Development-Motor Development In Toddler hood​. Physical Growth-changes In Body Weight

Unit- 6: Cognitive Development: Cognitive Development_ Variations of Peekaboo - Cognitive Development- introduction- Development of Concepts- Mathematics_ Mathematical Skills and Concepts Children Need to Understand and Learn​ Understanding and Development of other Areas of Preschool Mathematics-Science_Lesson Plans For Science Experiences -Social Studies

 Unit.7:Language Development: Words to Sentences:- Language Development-introduction -The First Sentences -The Development of Grammar-Stages of Language Development-Techniques of Accelerating Language Development-Factors Associated With Language Development-Role of Parents

Unit-8: Personal And Social Development: Developing Autonomy_Development of the Self-Attachment-Relating With Peers-Altruism and Empathy_ Fear Anger and Aggression_ Fear-Anger and Aggression- Handling Aggressive Behaviour_ The Self-Concept-Socialization" Rewards and Punishment- Punishments Observation 
Unit- 9: The Child Development During Pre School Years: Developing Physical and Motor Coordination-Physical Growth-Development of Motor Skills-Fostering Physical and Motor Development
Unit - 10: Cognitive Development: Cognitive Development- Make Believe Play​ Some Cognitive Abilities- Piaget's Explanation-. Seriation-  Development of Understanding

Unit- 11 : Language Development: Language Development_ Introduction-Ages And Stages of Language Development-Understanding Language Rules-Pre-Reading And Pre-Writing Skills-Picture Reading or Sight Reading-Teaching Alphabet- Writing ​Functions of Language-Interaction Skills-Perspective - Taking-Exploring Emotions. ​Autonomy And Positive Self- Esteem-Motor Skills -Visual Awareness-Understanding " Symbols-.Problem Solving Skills-Creative-Thinking Skills-Factors Influencing Language Development- Health-Intelligence Level-Socio Economic Status-Sex- Family-Techniques For Accelerating Language Development-Speech Problems In Childhood-Listening​, Studying

Unit-12: Social Development: Social Development-Introduction: Sex-Developing Initiative-Self-Concept-Conditions Shaping The Self-Concept In Early Childhood-The Development of the Gender Concept

Unit-13: Disciplining Children: Ways of Disciplining-Authoritarian Discipline-Suggested Techniques. Disciplining Children-Introduction-Common Discipline-Permissive Discipline-Democratic
Unit-14: Children With Special Needs: What are Special Needs? Kinds of special Need -Short-term Needs-Inclusive Care and Education-Providing for children with special needs-Children with Physical Impairments-Children with Visual Impairment-Children with Hearing Impairment-Children with Learning Disabilities-Children with Behavioural Difficulties-The Concept of Integrated Education-Types of Integrated Education​. Importance of Integrated Education-Role of a Teacher in Special and Integrated Education.

VDECE - 02: Early Childhood Education

Unit -1: An Introduction To Early Childhood Education (Preschool Education): Scope of Preschool Education (Early Childhood Education)-Content and Methodology​- Needs of The Child-Why Is Preschool (Early Childhood Education) Important. ​Important Methods In Preschool Education.-Froebel- The Concepts of Kindergarten​, Montessori-The Concept of Children's Home-The Role of The Teacher-Merits of The Montessori Method-Limitations of The Montessori Method- Tagore-Mahathma Gandhi.

Unit -2: Importance of Play in Preschool: Importance of Play In Preschool- ​Introduction-Values of Play-Essential Features For Play-Physical Development Through Play-Motor Development Through Play -Language Development Through Play. ​Cognitive Development Through Play-Water Play-Emotional Development Through Play-Socialisation Through Play-Aesthetic And Creative Development Through Play​. Attitude Development Through Play-The Developmental Domains and Suggested Play Based Activities

Unit-3: Creative Development-Creative Development-Introduction-Teacher's Support in Children's Creativity-Art Experiences-Drawing Activities-Painting Activities-Pasting Activities- Music, Songs and Rhymes-Imaginative and Dramatic Play.

Unit-4: Physical Development in the Preschool: Curriculum-Physical Development-Introduction-Outdoor Play - Gross Motor Skills-Fine Motor Skills.

Unit-5: Cognitive Development: Cognitive Development -Introduction​- Development of Concepts-Mathematics-Pre-School Mathematics-Mathematical Skills and Concepts Children Need to Understand and Learn-Understanding and Development of other Areas of Preschool Mathematics-Science-Lesson Plans For Science Experiences-Social Studies.

Unit- 6: Story Telling: Choosing a Story-Values of Story Telling-Tips for Story Telling-Story Telling Techniques-Finger Play or Action Songs- Creative Drama and Dramatization-Play - Acting Tips-Creative Drama Programme-Lesson Plan for Creative Dramatics.

Unit-7: Personal and Social Development: Developing Self Esteem-What is Self Esteem? Behaviour Implications of Self Esteem-Developing Independence-Developing Interpersonal Skills-Developing an Awareness of Morality-Suggested Games and Activities to Develop Social and Personal Skills. 
Unit-8:Language And Communication: Development in the Preschool Curriculum -Language and Communication Development- Listening Skills-Activities to Develop Listening Skills-Speaking Skills-Activities to Develop Speaking Skills-Reading Skills- Writing Objectives.

Unit-9: Curriculum - Theme Approach -Creating Thematic Curriculum- Developing Thematic Curriculums following the Children's Lead- to' Be Considered While Planning a Theme-Means to Achieve The Goals-Contents of a Well Organized Thematic Lesson (Example of the Theme Family Aids-Learning And Teaching Aids-Fact File -Method or Procedure of How to Set Up The Activity:-Activities on the Theme 'Family'-Songs And Rhymes-Story.

Unit -10: Assessment of the Programme: What Is Assessment? Assessing the Programme-Evaluation of the Teacher-Assessing Children-Observation-Interview! Method-Checklists-Reporting The Process - A Portfolio-Sample Assessment Cards.

Unit- 11: Creche Management: Introduction- Creche Management –Planning. Objectives of Creches -Budget-The Staff-Creche Worker-Helper -Location of Creche​Space for a Creche-A Safe And Secure Centre- The Programme for Development-Motor and Cognitive Deyelopment- The First Six Months Birth - 6 Months-The Next Six Months Months-The Second Year - 13-24 Months-The Third Year - 25 - 36 Months​Personal And Social Development-The First Six Months Birth To 6 Months-Next Six Months 7 - 12 Months. The Second Year - 13 - 24 Months-The Third Year - 25 - 36 Months-The First Stage Birth To 18 Months-The Second Stage 19 - 36 Months-Health Care.

Unit-12:0rganisation and Management of a Preschool space, Material, Personal and Time: Physical Structure and Facilities -Design of A Pre-School-Essentials of a Good Building -The Pre - School Staff-Staff Structure and Adult Child Ratio​. Admission-Duration-Records and Registers-Teaching and Learning Aids-Teaching, Aids-Organising Time

Unit-13: Home - School, Relationship: Home - School, Relationship-Benefits of Parent Involvement In School-Some Principles to Keep In Mind In Communicating With Parents

VDECE - 03: Nutrition, Health, Hygiene and First Aid

Unit -l: Food -Definition of Food-Functions of Food: Classifications of food​ -Energy giving foods-Body building and repairing foods-Protective and regulatory foods-Why food is important? Balanced Diet- Food Selection- Nutritional Requirements​. Food Groups-Physiological functions of food-Recommended Dietary Intakes RDI.

Unit -2: Protein, Carbohydrates and Fat: Essential Constituents of Food-Protein​, Constituent of Protein-Protein foods-Function of Protein- Effects of protein deficiency​. Carbohydrates-Carbohydrates foods-Functions of carbohydrates-Effects of insufficient supply of carbohydrates. Fat-Sources of fats and oil-Functions of fat-Effects of fat deficiency and excess-Calorific values of food.

Unit- 3: Vitamins and Minerals: Vitamins-Classification of Vitamins-Vitamin A-Vitamin D-Vitamin E & K-Water-soluble Vitamin-Vitamin B complex-Ascorbic Acid-Minerals-Calcium & Phosphorus-Iron-Iodine-Sodium-Fibre.

Unit -4:Nutrients: Food-What is Nutrition? Signs of good nutritional status-Signs of poor nutritional status-What are Nutrients? Functions of Nutrients-Nutritive Value of Indian Foods-Why was the recommendations set-up? The Five Food Groups.-Body building foods-The productive group-Other Vegetables & Fruits group-Cereals & Millets group-Fats & Oil group-Miscellaneous group

Unit-5: Diet For Pregnant Women - Nutrition during Lactation: Nutrition during Pregnancy-Protein Requirements-Calorie Requirements-Mineral Requirements- ​Vitamin Requirements-Food Exchange List-Anaemia-Nutrition During Lactation-Protein Requirements-Calorie Requirements-Mineral Requirements- Vitamin Requirements- ​Fluid Requirements-Rest And Relaxation-Food Exchange List-Nutrition From Infancy To Adolescence-Infancy-Childhood-Ways Of Measuring Growth-Healthy Foods​ Vegetables- Pulses- Fruits-Cereals- Herbs-Spices

Unit- 6: Health and Hygiene: Meaning of Health-Definition of Health- ​Guidelines for Good Health-Factors Affecting Health-Food Poisoning-Weaning​- Routines-Feeding Your Baby

Unit- 7: Common Ailments: Common Ailments among children from 0-6 year- ​Common Infection Diarrhoea- Recognising the sick child-Caring for the sick child-What is Malnutrition? Indication of Malnutrition-Hazards of Malnutrition-Some facts about malnutrition and micronutrient deficiency-Protein-Energy Malnutrition (PEM)​- Marasmus-Kwashiorkor- Marasmic Kwashiorkor-Iodine Deficiency Disorders (IDD)​- Remedies for Malnutrition

Unit-8: Immunization: Major Health Programmes-National Immunization Programme- Schedule of Immunization- BCG Vaccine-Poliomyelitis-Measles-Typhoid- ​National Immunization Schedule for children.

Unit-9: First Aid: Meaning of First aid-Importance of First aid-Principles and Practice of First aid- The Aims of First aid-The Responsibility of the First Aider-ABC and H Rule-Need for First Aid-Scope of First Aid-Essential qualities of First Aider​- Requisites of First Aid-Duties of First Aider

Unit -10: Stings and Bites- Meaning of stings and Bites-Signs and symptoms-Life threatening Reaction: Signs and Symptoms-Responses to sting and bites- Treatment-Stings of mites, ticks and leaches- Treatment-Stings of Bees, wasps, fleas and hornets scorpion-Symptoms- Treatment-Dog bite- Treatment-Snake Bite-Symptoms of Snake bite-Emergency care-Treatment

Unit-ll: Burns and Scalds- Meaning Of Bums and Scalds-Causes Of Burns- ​Depth of The Burn-Area of The Burn-General Do's and Don'ts of First Aid-Treatment To Burns And Scalds-Chemical Burns-Chemical Burns to Eye- Signs and Symptoms​- Treatment- Risks from Burns.

Unit-12: Bleeding And Fainting: Meaning of wounds and bleeding-Types of wounds-Treatment of external bleeding-Three main principles-Protecting yourself ​Bleeding from the head and palm -Symptoms of skull fracture-Treatment to head bleeds-How to treat bleeding from the palm-Bleeding from mouth-Fainting-Signs and symptoms-First aid treatment

Unit-13: Fractures: Meaning of fractures-Fractures, dislocations and soft tissue injuries-Kinds of fractures-Symptoms of fractures-First aid for fracture-Fractures of skull, face and jaw-Treating of fractured skull-How to treat fractures of face and jaw-Signs and symptoms of a skull fracture-Treatment to fractures

Unit-14: Bandaging and Drowning: Meaning of Bandaging-General Principles Of Bandaging- Types Of Bandages-Triangular Bandages-Roller Bandages-Drowning​- Meaning Of Drowning-Rescuing A Drowning Person-Treatment of a Near - Drowning Person-Position Of First Aid Operator-First Aid To Drowning-Additional Instructions. 
Unit-15: Poisoning And Shocking: Meaning of poisoning-Methods of poisoning​- Poisoning by swallowing-Poisoning by gases-Poisoning by injection-First aid for poisoning-Potential effects of poisons-Blood poison-Carbon Monoxide poisoning​- Shocking-Signs of severe shock-Signs and symptoms of shocking-. Treatment

Unit-16: Temperamre Extremes: Meaning of temperature extreme-Cause of Hypothermia- Signs and symptoms of Hypothermia- Treatment-Frostbite- Treatment-Signs and symptoms of frostbite- Meaning of Extreme heat-Heat Exhaustion-Signs and symptoms of heat exhaustion-Treatment of Exhaustion.

Unit -17: Foreign Bodies - Breathing: Meaning of foreign bodies-Symptoms-First Aid-Breathing Difficulties-Asthma-Symptoms of Asthma-First Aid-Hyperventilation​ Symptoms of Hyperventilation-Treatment-Chest Injuries-Symptoms of Collapsed lung and other chest injuries-Treatment-Rescue breaths for children and babies-Cardio Pulmonary resuscitation -First aid

Unit-18: Unconsciousness, Chocking and Allergic Reaction: Meaning of Unconsciousness-Assessing the level of response-Examining the unconscious person​- Cause and some clues to diagnosis unconsciousness -Chocking-Chocking in babies​- Choking in Children- Treatment-Allergies- Treating mild reactions-Skin prick test for allergies.

VDECE - 04 : Communication Skills and Fundamental Computer Knowledge

Unit-l: Language Arts - Oral & Gestural Delivery: What is Communication?​ Definition- Elements of Communication- Types _of. Communication- The Uniqueness of Human Communication -Communication in Action- Barriers Effective to Communication, Decoding & Macro Functions- The Purpose of Communication. Basic Composition Qualities- Improving Composition Skills-Messages- Types of Messages- Methods of Communication for Children-Languages- Characteristics- the Language Arts Integration of Language, Literature & Content- Functions of Language- Some traits of Language.

Unit-2: Vocal and Graphical Delivery: Speaking- How Speech Contributes to Children in Personal and Social Adjustments- Models for Oral Languages Learning​. Providing Language Experience- Questioning- Socialization (The Learning of Language & Culture)- Writing Reports- Oral Reports – Announcements- Writing of a Report​- Formal and Informal Reports- Interviews & Press Conferences- Reporting Through Essays- Writing Reports after Taking Notes- Newsletters and Drafts- Writing Folders & ​Brochures.

Unit-3: Parent Orientation & Grammar Orientation for Teachers: The Parent and The School- School Environment for a Parent- Parent Information Sheets (Examples)- Parent Participation-Grammar- The Parts of Speech-Verbs- Tenses- Tense: All Forms-Degrees of Comparison (Interchange)- Direct and Indirect Speech- Rules Regarding Speech -Types of Sentences- Active & Passive Voice- The Article​ and Punctuation.
Unit-4: Phonetics & SpokenEnglish: Speech- Sounds-Vowels and Consonants(With Phonetic Symbols)-Articulation-Intonation and Meaning in Context​- Spoken English-Importance of Listening -Speaking-Some Useful Expressions in Certain Situational Conversation.

Block-2 Functional Tamil

Unit-5: jkpo; nkhopapd; Njhw;wKk; tsh;r;rpAk;: jkpo; nkhop - jkpo; nkhopapd; rpwg;G -  nkhop vd;why; vd;d? nkhopapd; Njhw;wk; - fUjJg; gupkhw;wk; - Ngr;R nkhop-nkhopAk;mjd; gaDk; -nkhop Xh; mhpa fiy-fpisnkhopfs;- vOj;J nkhop-vOj;J nkhop tuyhW- gpuhkp vOj;J-fpue;j vOj;J- jkpo; vOj;J-tl;nlOj;J-efhp vOj;J-jkpo; nkhopapd;  tsh;r;rp njhy;fhg;gpaKk;> gz;ilj; jkpo; vOj;Jf;fSk; - jkpopy; gpw nkhop fyg;G - gpw nkhopfspy; jkpo; - vOj;J rPh;jpUj;jk;.

Unit-6:mbg;gilj; jkpOk;> jkpo; fw;gpj;jYk;: vOj;jpyf;fzk; - vOj;jpyf;fzj;jpd; tiffs; - gjKk; mjd; tifAk; - Gzh;r;rp - nrhy;ypyf;fzk; nrhy;ypd; nghJ ,yf;fzk; - nrhy;ypd; tiffs; - ngah;r; nrhy; - tpidr; nrhy; - ,ilr; nrhy;Yk; chpr;nrhy;Yk; - thf;fpa mikg;G - jkpo;  fw;gpf;Fk; Kiwfs; - MrphpaUf;Fhpa ew;gz;Gfs; - ey;y khzhf;fDf;fhd ,yf;fzk; - ed;D}yhh; $Wk; fw;wypd; ,yf;fzk; - rq;f fhyj;jpy; fw;gpf;Fk; Kiwfs; - ,ilf;fhyj;jpy; fw;gpf;Fk; Kiwfs; - jw;fhyj;jpy; fw;gpf;Fk; Kiwfs;.

Block-3: Fundamental Computer Knowledge
Unit-6: Basics of Computer: Evolution of Computers- Characteristics of Computers- The Computer Generations-First Generation- Second Generation-Third Generation- Fourth Generation- Fifth Generation-Types of Computers- Basic Computers Operations- Input Devices-Output Devices-Storage Devices-Numbering System-Hardware & Software-Operating System 
Unit-7: Introduction to Windows: Introduction to Windows-What is Windows?​ Working with Windows 98-Accessing Information-Managing Files and Folders​- Creating a new file / folder -Character Map-Calculator- Word pad-Entertainment

Unit-8: MS-Word: MS Office Package - Introduction-Introduction to Word​- Creating Word Document-File Menu-Edit Menu-View Menu-Insert Menu-Format Menu-Tool Menu-Table Menu

Unit-9: MS-Excel, MS-PowerPoint, MS-Access: Excel Introduction-Worksheet Development- Types of Entries-Insert and Format Option-Charts-Power Point- Introduction-Creating a new Presentation-Design Template-Access Introduction- What is Data Base? Defining the Purpose of Data Base- Creating table using Wizard

Unit-10: Internet, E-mail and Browsing: A Description of the Internet-What the internet Offers-Entertainment-Getting Connected – Modem-Ways to Connect-Commercial Online Service Features-World Wide Web (WWW)-web Browser-Multimedia on the Web-Search the Web-Electronic Mail (E-Mail) E-Mail Programs-E-Mail Address-Parts of a Message Send a Message – E-Mail Future.


VDECE - 05: Project Work (Practice Teaching)

Placement in Pre-School for Practical (20 Working days)

PART -1: 10- Continuous Days -Observation of Teacher and the classroom 
PART- 2: Case Study of one child

PART -3: 5 Days-Lesson Plan on one theme

PART -4: 10 Days- Creative activity Album

	LCS-1  : Life-Coping Skills


Unit-1:Meaning Explanation of Coping, Positive and Negative Mechanism of Coping and Restructuring one’s own life Story, Positive and Negative  Messages: Meaning and Process of Coping-Definition of Coping-Two Kinds of Coping-Coping Strategies- Restructuring the Life Story - External and Internal Influences in One’s Life - Message: Positive and Negative - Life Illustrations.
Unit-2:Self Esteem, Self Concept, self Acceptance and Personality Development: Self Esteem - What is Self - Esteems? - Some Factors that influence your Esteem-Why Should I think about my Self-Esteem?-The Importance of High Self Esteem?- Some Advantages of High Self-Esteem-Some Common Effects of Low Self-Esteem-Manifestation of Low Self Esteem-Some Qualities of High and Low Self Esteem-Self Concept-What is Self Concept-Core Characteristics of the Self-Concept- The Self-Concept and Personal Growth-Self Acceptance-The Meaning of Acceptance - Benefits of Self Acceptance- Personality Development - Definition of Personality-Characteristics and Elements of Personality- Adolescence-Young Adults-Development of Personality-Identity of the Individual.

Unit-3: Positive thinking and Goal Setting: Positive thinking- What is Positive Thinking? What Positive Attitude?- Positive is the Need of the Hour-Models of Positive Thinking- The Power of Positive Thinking- Lear to Turn Negative Thinking Pattern Around- What is Positive imaging - Goal Setting - Definition of Goal- Keep Your Eyes Upon the Goal -The  Importance of Goals- Dreams and  Goals-Different Types of Goals.

Unit-4: Motivation and Self-Actualization Meaning and Attitude to Success:  Motivation-What is Motivation? Difference between Inspiration and Motivation-Why we need to be Motivating? –Bush and Pull Motives- Motivation to De-Motivation-De-motivation Factor- Meaning and Attitude to Success-What is Success? -How do we define Success?-Some Obstacles to Success?(Real of Imagined)-Overcoming Obstacles. How do we Measure Success? Every Success Story is also Story of Great Failure-Qualities that makes a Person Successful-A Recipe for Success -A Crash Course for Success 

Unit-5: Problem Solving & Decision Making: Problem Solving- The Meaning of Problem Solving-Ten Principles for Managing Problems Positively- Decision Making-Meaning of Decision Making-Decision Making Process.

Unit-6: Time Management & Stress Management: Time Management-What is Time Management? - Why Time Management so Important?- Will Time Management helps You?  The Time Factor- the Management of Time is the Management of Life-How to gain an extra mail everyday? - Tips for Time Management-Stress Management- Kinds of Stress- Some More Tips for Managing Stress - Learn to Control Stress.

Unit-7:Coping with Shyness & Loneliness: What is Shyness? - Types of Shyness- Symptoms of shyness- Coping with shyness- How to Overcome Shyness?- Tips to Overcome Shyness-Coping with Loneliness- What Causes me to feel Lonely?- How Individuals Cope with Loneliness?- How does Loneliness affect People?- Types of Loneliness- Findings Ways to Change the Feelings of Loneliness- Overcoming Loneliness-Tips to Overcome Loneliness.

Unit-8: Coping with Depression & Fear: Coping with Depression- What is Depression? What are Symptoms of Depression?- What Causes Depression?- How to Overcome Depression and Regain Positive Outlook?- How to help Depressed person?- Coping with Fear- What is fear?- Kinds of Fear- Handling Fear- Ways to overcome fear- Tips to Cope with Fear.

Unit-9: Coping with Anger and Verbal abuse Coping with Failure and Criticism: Coping with Anger and Verbal Abuse- Look Back at Anger- Is Anger Good or Bad? What happens When you are Angry?- Ways of Determining Your angry Responses- Managing Anger and Aggression- Thirteen Steps Toward Anger Management- Verbal Abuse- Coping with Failure and Criticism-Introduction- Positive Attitude Towards Failure- Failure Does Not Mean-Rational Approach to Failure- rational Approach Leading to Positive Course of Action- Coping with Criticism-Definition of Criticism- Types of  Criticism- Our Response to Criticism.

Unit-10: Coping with HIV-AIDS & Alcoholism and Substance Abuse: Coping with HIV- AIDS - What is AIDS? Stages of HIV Infection-Symptoms of AIDS-How is HIV Transmitted?- How is HIV not transmitted?- How is HIV Diagnosed?- Treatment for AIDS- What is Safe Sex? -Coping with Alcoholism- What is Alcoholism?- How does it cover?- What are Symptoms of Alcoholism?- How is it diagnosed?- How is it treated? Tabooco and Smoking-Coping with Failure and Criticism- The Rehabilitation Processes. 

Unit-11:Coping with Conflict & Change: Coping with Conflict- Coping can be Constructive or Destructive- Constructive Nature of Conflicts- What are the Strategies for Managing Conflicts?- Tactics of Conflict Management- Coping with Change-Twelve Steps to Implement Change.

Unit-12: Coping with Conflict & Change: Emergence of Leader - Characteristics of Leadership- Various kinds of Leaders- What should Leader do? The Molding of a Leader -Characteristics of a Successful Leader- Team Work- What is it like work in a Team?- What is Team Learning?

Unit-13: Career Guidance and Work Environment: Career Guidance- What is Counseling and Guidance? Objectives of Career Guidance- Components of Career Guidance- Career Planning- What is Career Planning? Choosing Career Preparation for Employment- Looking for Opportunities-Preparation for Interviews- Work Environment- What are the Life skills required for Work Environment-Six steps to create positive Work Place –Thriving in Today’s Work Environment.
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